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SharePoint 2010 New Page, New Site and More Options

Follow the steps below to create new pages on a SharePoint site. The New Page
section covers how to create a single web page. The New Site section covers how to
create a whole new site which thus can have web pages off of the main sites page
which are typically all interrelated by subject matter.

° New Page Site Actions ~| @Y  Browse

) ] Edit Fage
1. Nav|gate to the site @ Modify the web parts on this
where a page is pags.

Sync to SharePoint Workspace
needefj to be added. S_l':l Create a synchronized copy of
NOTE: To add a ' this site on your computer.
new page to a site a New B

. s ew Page
user needs deSIQner |_—| Create a page in this site.
level access or -
better. Select Site
Actions -> New

Pages
2. Under
New page name:
Yeu g 0O x
. . e e
Enter in a desired ke
name in this case This page will be created in the Pages library.
here | have entered
in Test. Click Create MNew page name:
after naming the Test]
page. Blank spaces in the page name will be converted to -,
[ Create ] [ Cancel

. Processing...

Flease wait while yvour changes are processed.
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The
page is created
and the content
entry screen will
look as such.

At this point adding
new content can
be added following
the information
presented in the
Content Editing
section.
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New Site

Edit Page
@ Change the content and Web
" Part= on this page.

shown on the

right hand

side — so thus

selecting the
template for
the deemed

1 Inthis Hide Ribbon
section [0E7  Hide the page status and
Creating a ribbon for this page.
whole new fs_\l Sync to SharePoint Workspace
s | ~ Create a synchronized copy of
site Is 3 this =ite on yvour computer.
presented —
thus to start New Page
. . Create a page in this site.
click Site Ped
Actions -> ~—  New Document Library
New Site ED Create a place to store and
chare documents.
[ ] MNew Site
J_& Create a site for a team or
project.
2. Select

the deSIrEd Triaralled Mo * p
installed Offica.com -
template. T 3

. AS Typen > L
Enter in a oA hﬁ' A 38 #q
Title and URL AN Catoguries ¥ E . b E——
name and e ]

- .d

then Click Frepen #3 a3 R By
Create. In this Date Back Mastiog  Oecwen Mestieg  SedslMaming  Moisace Mesting
example here e
a Team Site SYRDRS 5
type has been
selected.
NOTE: That )
each template . Processing...
that is
available has
a description
that when Fleaze wait while vour changes are processed.
selected is

et [ratasded’ [

Tawn Sin

Typa: Sam

Capysien: Crilabem
A& gag Tod TodTi 0
muther, and whae infon]
Eerireal @ datuman] By
A aRageng SR
4w, iaka, end dacg
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purpose is a
reality.

At this
point adding
new content
can be added
following the
information
presented in
the Content
Editing
section.
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More Options

In this section
creating other
types of assets is
reviewed — this
includes
document
libraries, lists etc.

Edit Fage
Change the content and Web
Partz on this page.

Svnc to SharePoint Workspace
Create a synchronized copy of
this =site on your computer.

New Page
Create a paage in this site.

MNew Document Library
Create a place to store and
share documents.

[ ] | New Site
J_5 Create a site for a team or
project.

More Options...
Create other types of pages,
lists, libraries, and sites.

On the left hand
side in this
example
Document
Library was
selected.
KMO_DOCS
was placed in
the name field
and then the
Create button
was selected.

Asset Library
i | Type: Library

] g Categaries: Content
= j | 1_5;

& place to share, browse and mansge
nch media assets, lilke image; audio
and video files,

Document Librany Enterprise Wila

|xmo_pocs

| create | | More Options |

Pubdishing Page
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3. Theresultis

processed.

:_:: Processing...

Please wait while your changes are processed.

4. The document

library is created
and displayed
and thus items
can be added to
the library by
clicking the Add
new item link.

Library Tools

BE 3 > Modify View , Current View:

| I}

=] Ll fifll Create Column | Thumbnails -
W Create

w o View _ﬁNa‘uigate Up 4 Current Page 5
iasheet Manage Views

There are no items to show in this view of the "KMO_DOCS" list,

gF Add new item

If changes to the
Library settings
are desired to be
made from the
Library Tools
select Library
then in the far
right hand corner
select Library
Settings

m

o $ ¢

Library Library Waorkflow
Settings Permissions Settings -

Settings

Library Settings

Goto the Library Settings page to
manage settings such as
permissions, columns, views and
policy.
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6. Here a user can

perform many
useful operations
such as
changing the
name of the
document library
under the Title,
description and
navigation link,
deleting the
document library
and setting the
permissions for
the document
library amongst
other items

Ganaral Sattngs Permussions and Managament

Tithe, descrption ard nawgation Delete this document kirary

VeSS SERIRGS Egve dniiment hbrany ad PEmEate
Perretgesnl Tor iha dacumant Library

Harsge fhes wihoh bave ro chacked & werson
Wiorkdlow Seftemge

Enterpirge Hetadats snd Keeanrds Serings
[rfcernatecn mansgement poloy Sethings

Adwanced sETas

Waliaben sEttngs

Codume default value sethings
Manage tem schedubing
Flatimg seftngs

Sydieroe [arpeting sermings
Metncsin navigason seftings
Fer-incatan sew settings
Form ssttings

Content Typas

Thed decumsant bbrary i conhguned iy allew mulipls corart [ypad. Uia somtant Typal b Epacdy the slermalse yoo
othar bebuvior, The followie contest Types are currerdly avalable v this library:

Content Type Wisdble o0 New Batban
Irmage -
Al -
Widgs -

a&dd from esasting s&e cortent types
Change new bufton order and default conterd type

Other options in
More Options
can be created
as desired. Note:
Do not name
different asset
types with the
same name —
thus creating a
list and a
document library
with the same
name will result
in errors being
throw.

Error

A list, survey, discussion board, or document library with the
specified title already exists in this Web site. Please choose
anaother title,
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